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All	 rights	 reserved.	 No	 part	 of	 this	 book	 may	 be	 reproduced	 by	 any	 means
whatsoever	without	the	written	permission	from	the	author,	except	brief	portions
quoted	for	purpose	of	review.

All	 information	 in	 this	 book	 has	 been	 carefully	 researched	 and	 checked	 for
factual	accuracy.	However,	the	author	and	publisher	makes	no	warranty,	express
or	 implied,	 that	 the	 information	 contained	 herein	 is	 appropriate	 for	 every
individual,	 situation	 or	 purpose	 and	 assume	 no	 responsibility	 for	 errors	 or
omissions.	There	are	a	few	affiliate	links	in	this	book	that	I	will	receive	a	small
stipend	if	you	use	them.	The	reader	assumes	the	risk	and	full	responsibility	for
all	actions,	and	the	author	will	not	be	held	responsible	for	any	loss	or	damage,
whether	consequential,	incidental,	special	or	otherwise,	that	may	result	from	the
information	presented	in	this	book.

I	have	relied	on	my	own	observations	as	well	as	many	different	sources	for	this
book	and	I	have	done	my	best	to	check	facts	and	give	credit	where	it	is	due.	In
the	event	that	any	material	is	used	without	proper	permission,	please	contact	me
so	that	the	oversight	can	be	corrected.
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Introduction

This	guide	is	written	to	help	you	save	money	by	building	your	own	website	or
blog	using	Wordpress.	There	is	no	reason	that	you	should	pay	a	web	designer	to
do	this,	when	you	can	do	it	yourself.

I	have	personally	built	hundreds	of	websites	and	blogs,	both	for	myself	and	for
clients.	It’s	not	as	hard	as	you	think.

I	will	be	building	a	new	site	as	you	watch	over	my	shoulder	with	loads	of	screen
shots	 to	 help	 you	 get	 your	 site	 up	 and	 running.	 Everything	 from	 registration,
hosting	and	even	building	a	header	is	included.

I	have	even	 included	a	great	premium	 theme	as	part	of	your	purchase,	 all	you
need	to	do	is	download	it	using	the	link	provided	in	that	section	of	the	training.

There	are	a	number	of	tips	and	tricks	to	help	you	get	the	most	out	of	your	new
site.	For	example:	What	are	the	first	steps	to	secure	your	blog	and	make	it	harder
for	hackers	to	get	into	your	site?

Building	a	website	or	blog	can	be	fun!

Thanks	for	purchasing	this	eBook.



Domain	Name

There	are	many	ways	to	build	a	website	for	free.	The	problem	is	that	you	do	not
have	control	of	your	content	if	you	are	hosted	on	blogger,	wordpress.com	or	any
of	the	other	free	platforms.	You	may	not	have	any	issues	at	all,	then	again,	you
might.	To	avoid	 this,	 and	 to	control	your	 site	and	 the	customizations,	get	your
own	domain	 from	 the	beginning.	Moving	an	existing	 site	 from	any	of	 the	 free
hosts	to	your	own	domain	where	you	manage	it	is	not	always	easy.

When	 it	 comes	down	 to	 it,	 you	 can	get	 a	 domain	on	 a	 paid	 host	 for	 less	 than
$100.00	a	year,	so	it	just	makes	sense	to	do	it	from	the	onset.

For	 this	 reason,	 this	 step-by-step	 tutorial	 applies	 to	 top	 level	 domains.	 This
means	you	own	the	domain	name	and	you	are	paying	for	hosting.

It	 is	 important	 to	 remember	 that	 there	 are	 two	 parts	 to	 getting	 your	 website
online:	Registration	and	Hosting.	You	can	think	of	it	 like	your	cell	phone.	You
own	a	phone,	but	if	you	don’t	contract	for	service,	you	can’t	use	it.	It’s	the	same
thing	with	a	website	–	owning	the	name	is	the	registration	of	your	domain	name
–	hosting	is	 the	charge	to	keep	it	online.	Making	sure	you	renew	your	domain,
usually	$15.00	per	year	or	so,	AND	keeping	your	hosting	contract	up	to	date	are
both	necessary	to	having	an	online	website.

I	will	register	and	build	a	website	as	we	go	through	this	book,	including	screen
shots	and	helpful	tips	along	the	way.	My	goal	is	to	give	you	all	of	the	steps	I	use
to	build	a	site	from	the	ground	up.

If	 you	 think	 you	 would	 prefer	 to	 have	 this	 book	 in	 print,	 you	 may	 return	 to
amazon.com	 and	 purchase	 the	 paperback	 version.	 The	 same	 information	 is
available	in	both	formats.

Let’s	get	started!

	

Why	GoDaddy	for	Your	Domain?

You	can	buy	a	domain	name	at	literally	thousands	of	places	on	the	internet.	The
reason	that	I	will	steer	you	to	GoDaddy	is	because	once	you	register	a	domain



with	them,	the	information	for	you	to	renew	it	and	make	the	changes	you	need	to
do	are	easy	and	right	on	the	front	page	of	your	account.

First,	sign	up	at	Godaddy	by	clicking	here.

Start	a	spreadsheet	or	 text	 file	where	you	will	save	all	of	your	passwords.	You
will	have	a	half	dozen	or	so	passwords	when	you	are	done.

Be	sure	to	save	your	login	and	password	before	you	move	on.

Enter	the	domain	name	you	want	in	the	search	box.

http://easywordpresstutorialforbeginners.com/godaddy.com


If	the	domain	name	is	available,	the	following	message	will	appear:

If	 your	 domain	 name	 is	 not	 available,	 put	 another	 choice	 into	 the	 search	 box
until	you	find	a	domain	that	is	available	for	purchase.



Once	you	have	chosen	your	domain,	click	 the	ADD	button	and	 then	select	 the
CONTINUE	TO	CHECKOUT	button.



The	following	popups	will	come	up	–	you	can	ignore	them.	You	don’t	need	any
of	the	GoDaddy	add-ons.

Just	hit	the	Continue	button



Now	this	one	will	popup:

Hit	the	Continue	button	again.



Now,	 to	 get	 a	 GoDaddy	 deal	 on	 your	 domain	 name	Click	Here.	 There	 is	 no
reason	to	pay	$10.99	for	the	first	year.

http://easywordpresstutorialforbeginners.com/godaddy


I	 used	 the	 one	 for	 $4.00	 and	 included	 Domain	 Privacy.	 You	 may	 not	 need
domain	privacy,	but	I	chose	a	coupon	that	gave	me	this	feature.	If	you	do	want
Domain	Privacy,	you	can	Click	Here	to	get	the	same	deal	I	did.	(Be	sure	to	click
that	 you	 want	 Domain	 Privacy,	 it	 looks	 like	 it	 might	 charge	 you,	 but	 it
shouldn’t.)	You	can	 see	below	where	 I	put	 the	 coupon	code	 into	 the	 form	and
then	 the	 price	 that	 I	 was	 going	 to	 pay	 to	 register	 the	 new	 domain:
EasyWordpressTutorialForBeginners.com.	(This	is	the	one	we	will	build	in	this

book.)	

http://easywordpresstutorialforbeginners.com/godaddy4bucks


GoDaddy	defaults	 to	 registration	 for	5	years	–	you	can	 leave	 this	 alone	 if	you
like,	but	if	you	are	trying	to	save	money	when	you	start	up,	change	this	to	the	1-
year	option.



Now	it’s	time	to	pay	for	your	domain,	so	click	the	Checkout	button	and	the	next
screen	will	confirm	the	amount	of	your	order.

If	 the	 amount	 is	 right,	 click	 the	 Place	 Your	 Order	 button	 and	 pay	 for	 your
domain.



Next	 you	 will	 see	 this	 confirmation	 screen.	Do	 not	 click	 on	 the	 Get	 Started
button.	You	do	not	need	email	accounts	from	your	GoDaddy	account,	you	will
set	this	up	on	Hostgator	in	the	next	part	of	the	setup.

Congratulations!	You	now	own	your	domain	name.

You	can	now	sign	out	of	GoDaddy.	We	will	come	back	to	this	in	a	little	while.

By	the	way,	I	have	just	registered	the	website	we	will	be	building	in	this	book.

Isn’t	this	exciting?

	

Why	Not	Buy	Your	Domain	at	Hostgator?

It’s	important	to	address	why	we	are	not	purchasing	the	domain	at	Hostgator.	It’s
not	 because	 they	 don’t	 provide	 this	 service.	 It	 is	 because	 their	 platform	 for
managing	 domain	 names	 is	 not	 as	 easy	 to	 navigate	 as	 GoDaddy.	 You	 are
welcome	to	use	Hostgator	to	register	your	domain	name	if	you	wish.	I	have	older
domains	that	are	registered	with	them.	Unfortunately,	I	have	found	that	to	renew
my	domain	on	Hostgator,	it	is	a	confusing	process.	I	have	several	domains	with
them,	 and	 each	 one	 requires	 a	 different	 login	 because	 they	 use	 a	 couple	 of
registration	companies;	Enom	and	Registry	Rocket,	for	example.

But	with	GoDaddy,	 I	 have	35+	domains	 and	 they	 are	 all	 listed	on	one	 control
panel.	This	 is	 extremely	 easy	 to	manage,	 everything	 is	 in	 one	place	 and	 I	 can



monitor	the	renewals	all	on	the	same	page,	unlike	at	Hostgator.

For	me,	the	convenience	of	being	able	to	log	in	to	one	place	and	see	all	of	my
domains	makes	it	worth	using	one	site	for	registrations	and	another	for	hosting.
We	will	 talk	about	 the	advantages	of	hosting	with	Hostgator	over	GoDaddy	 in
the	next	section.



Hosting

Why	Use	Hostgator?

There	are	all	kinds	of	places	to	host	your	website.	It	is	important	to	realize	that
many	 of	 the	 low	 priced	 hosting	 alternatives	 are	 simply	 reselling	 space	 on
Hostgator	servers.	What	this	means	is	that	these	companies	pay	Hostgator	to	sell
space.	It’s	like	you	are	renting	an	apartment	from	the	person	who	actually	has	a
lease	with	the	landlord.	Although	the	price	may	seem	inexpensive,	the	limits	on
bandwidth	and	space	are	a	significant	reduction	over	what	you	can	get	by	going
directly	to	the	source:	Hostgator.	Save	yourself	some	time	and	aggravation,	and
go	to	the	big	kahuna!

Using	 Hostgator	 provides	 you	 will	 24/7	 customer	 service	 –	 by	 phone	 or	 by
online	chat,	loads	of	tutorials	on	how	to	manage	your	cPanel,	plenty	of	storage
space	and	bandwidth.

There	is	a	reason	that	they	are	the	best	known	hosting	company.	I	have	a	lot	of
sites	hosted	on	Hostgator	and	have	been	with	them	over	7	years	with	no	service
problems	at	all.	It’s	important	to	know	that	the	service	you	are	using	is	reliable.
Hostgator	is	extremely	reliable.

So,	let’s	get	started	and	set	up	your	hosting	account!



First,	go	to	Hostgator.com	by	Clicking	Here.

Click	again	on	View	Web	Hosting	Plans.

This	is	the	page	that	you	will	see:

http://easywordpresstutorialforbeginners.com/hostgator.com


Since	you	are	building	one	site,	you	want	to	select	the	“Hatchling”	plan.



Once	you	click	on	the	Order	Now	button,	you	will	see	this	screen:

Select	 “I	 already	 own	 this	 domain”	 –	 Then	 fill	 in	 the	 domain	 name	 that	 you
registered	at	GoDaddy	in	the	“Enter	Your	Domain	Here”	box.

The	Package	Type	should	already	be	selected	as	“Hatchling”	but	you	will	need
to	 choose	 the	 “Billing	Cycle.”	Using	 the	 drop-down	 arrow,	 pick	 the	 length	 of
time	you	want.

Double	check	your	spelling	and	make	sure	that	you	are	putting	in	exactly	what
you	registered	at	GoDaddy.



Scroll	down	into	the	next	part	of	the	form.	It	looks	like	this:

Choose	a	Username	–	this	can	be	anything	you	want	as	long	as	it	fits	the	criteria
listed	below	the	box.	This	is	the	name	you	will	use	to	sign	in	to	your	Hostgator
Control	Panel.	At	 this	 time,	 choose	 a	Security	Pin,	 if	 you	 ever	 need	 to	 call	 or
chat	 with	 Hostgator	 customer	 service,	 this	 PIN	 confirms	 that	 you	 own	 the
account.	Save	this	info	on	the	password	spreadsheet	or	text	file.

Fill	 in	 all	 the	 Billing	 information.	 The	 Email	 Account	 you	 use	 here	 is	 where
Hostgator	will	send	your	login	information.



Before	you	get	ready	to	pay,	look	at	the	following	screen	shot:

For	some	reason,	Hostgator	will	preselect	the	SiteLock	Add-on	–	I	have	already
unticked	 the	box	 in	 this	 image,	but	 it’s	 important	 to	make	 sure	 that	you	aren’t
paying	for	something	you	don’t	want.	If	you	want	SiteLock,	you	may	certainly
purchase	it	here.	Personally,	I	have	never	paid	for	SiteLock.	So,	it	is	totally	up	to
you.



Now	you	are	ready	to	pay.	This	is	the	last	chance	to	double	check	everything.

Your	cost	 should	be	$66.72	–	 this	 is	all	 it	 costs	you	 for	one	year	 to	have	your
domain	hosted	at	Hostgator.	This	includes	your	cPanel	(Control	Panel)	and	email
accounts.	(The	Coupon	Code	at	the	top	is	generated	by	Hostgator	based	on	your
plan	and	the	one	year	payment.)	Click	Create	Account	and	you	are	on	your	way
to	building	your	site.



This	is	the	email	you	will	receive	from	Hostgator:

The	billing	 system	 login	 info	 is	what	you	need	 to	pay	your	hosting	 fees,	keep
this	 email	 safe	 so	 when	 you	 need	 to	 pay	 again	 next	 year,	 you	 have	 the	 info
handy.	I	always	save	the	info	on	my	password	spreadsheet.

The	control	panel	info	is	how	you	get	to	your	cPanel.	You	can	access	it	via	the
“https://XXXX”	URL	that	is	provided	in	this	email.	Once	your	site	is	pointed	to
Hostgator	 (next	 step	 in	 the	 process)	 you	 can	 access	 it	 by	 using	 the	 URL
“http://YOURDOMAIN/cpanel”	 In	 our	 example	 this	 would	 be:
http://EasyWordpressTutorialForBeginners.com/cpanel.

	

Why	Not	Host	Your	Site	on	GoDaddy?

There	are	several	reasons	that	I	don’t	host	my	domains	at	GoDaddy.	But	the	two
most	important	ones	are	length	of	login	time	and	backups.	I	have	built	sites	on
GoDaddy	for	clients,	and	even	if	you	are	working	away	on	a	site,	building	pages,
etc.	GoDaddy	will	log	you	off	after	a	while	and	force	you	to	log	back	in.	I	never



lost	any	work	when	this	happened,	but	it	is	a	nuisance.

There	 is	 no	 easy	 backup	 utility	 on	GoDaddy	 unless	 you	 pay	 for	 a	 third	 party
service.	This	can	be	a	bit	pricey,	plus	some	of	them	want	log	in	information	to
your	site.

Hostgator	has	never	logged	me	off	when	I	was	working,	even	when	I	was	online
for	hours	at	a	time.	Hostgator	has	an	easy	click	backup	utility	as	a	part	of	your
cPanel.	 You	 can	 backup	 your	 files	 at	 any	 time	 and	 store	 them	 within	 your
Hostgator	files	and	you	can	download	them	to	your	own	computer	or	flash	drive
if	you	want	to.

The	backup	utility	 is	 an	 important	 one.	 I	 have	 several	 dozen	 sites	 hosted	with
Hostgator	and	although	they	do	process	backups	for	you,	it	gives	great	peace	of
mind	to	be	able	to	run	my	own	backup	when	I	have	made	significant	changes	to
sites.



Hostgator	Control	Panel

Now	that	you	have	received	the	email	from	Hostgator,	you	need	to	let	GoDaddy
know	where	your	site	will	be	hosted.	This	is	SO	easy!	But	until	you	do	it,	you
cannot	start	building	your	site.

In	 the	email	 from	Hostgator,	 there	are	 two	Nameservers	 listed.	You	need	 these
for	the	next	step.	They	are	formatted	like	this:	NS1:	nsXXXX.hostgator.com

NS2:	nsXXXX.hostgator.com



Log	in	to	your	GoDaddy	account.

Click	on	My	Account	at	the	top	left	corner.



Now	you	should	be	looking	at	a	page	like	this:

Click	the	Launch	button	next	to	DOMAINS.



Now	you	will	be	looking	at	the	domain	you	own.	My	account	has	a	number	of
domains;	 yours	will	 have	 only	 the	 new	 one	 you	 registered.	 It	 looks	 like	 this:	

You	can	see	the	domain	we	are	working	with	at	the	bottom	of	the	list.

What	we	are	doing	now	is	“pointing”	the	domain	to	Hostgator.	So	click	on	your
domain	name.



This	is	what	you	should	see	now:

Click	“Manage”	under	the	Nameservers	on	this	screen.



A	pop	up	will	open	on	your	screen:

Click	the	button	next	to	Custom,	and	then	click	Enter	custom	nameservers.



The	 next	 pop	 up	 gives	 you	 a	 place	 to	 enter	 the	 new	 Nameservers.	 Enter	 the
nameservers	that	are	in	the	email	from	Hostgator.	The	click	the	add	button	at	the
bottom	of	the	pop	up	screen.

(It	is	not	necessary	to	use	the	Add	Nameserver	button	under	the	entry	box;	this	is
for	 sites	 with	 more	 than	 two	 assigned	 nameservers.	 Since	 Hostgator	 only
provides	 two	 for	 your	 site,	 you	 do	 not	 need	 to	 add	 any	 others.)	



The	next	pop	up	looks	like	this:

Confirm	 that	 you	 have	 input	 the	 nameservers	 correctly.	 It	 should	 be
NSXXXX.HOSTGATOR.COM	 for	 each	 one.	 Replace	 the	 XXXX	 with	 the
numbers	from	your	Hostgator	email.

Click	Save.

You	have	just	pointed	your	site	to	Hostgator.

It	can	take	anywhere	from	1	to	24	hours	for	everything	to	happen,	so	be	patient.



Now	that	this	step	is	done,	you	can	look	at	the	domain	details	on	Godaddy	again.

Depending	on	how	quickly	you	look,	you	might	see	this:

The	 Nameservers	 block	 is	 completely	 blank.	 Don’t	 worry	 about	 this.	 This	 is
because	the	status	 is	“Pending	Update.”	You	can	see	this	status	right	under	 the
domain	name	at	the	top.



Check	again	in	a	little	while	and	you	will	see	the	new	Hostgator	Nameservers.

WOOHOO!		Success	at	the	Godaddy	site.	But	it	still	might	take	a	little	while	for
Hostgator	to	fully	recognize	the	move	to	their	servers.



To	 check	 the	 status	 of	 the	 propagation	 (pointing	 of	 your	 site	 to	 the	Hostgator
servers)	you	can	type	your	new	domain	in	the	browser	bar.	If	it	has	been	pointed
to	 Hostgator,	 you	 will	 see	 this:	 Again,	 be	 patient.	 Sometimes	 it	 takes	 a	 little
while	for	everything	to	happen.	But	once	you	see	this,	you	can	move	on.

Now	 you	 are	 ready	 to	 log	 in	 to	 your	Hostgator	 cPanel	 and	 set	 up	 your	 email
account/s	and	install	Wordpress.

Isn’t	this	fun?



Hostgator	cPanel

Hostgator’s	 cPanel	 has	 a	 lot	 of	 options	 for	 you	 to	manage	 your	 account	 with
them.	We	will	only	discuss	a	few	of	them,	because	you	only	need	to	know	about
three	of	the	options	to	start	with.

As	 you	 become	more	 familiar	 with	 managing	 your	 site/s	 you	 can	 learn	more
from	the	Hostgator	tutorials.

To	 get	 to	 the	 login	 panel	 –	 put	 http://YOURDOMAIN/cpanel	 in	your	browser
bar.	As	an	example,	I	put	http://EasyWordpressTutorialForBeginners.com/cpanel
in	 my	 browser	 bar:	



Once	you	input	the	user	name	and	password	that	you	received	from	Hostgator,
you	will	see	 the	cPanel.	 I	 loaded	this	up	in	several	 images	because	 it	 is	a	 long
page.



This	is	the	next	part:



Here	is	the	next	section:



Now	that	you	have	seen	the	complete	cPanel,	(I	hope	you	have	logged	in	to	see
yours)	we	will	look	at	Email	Accounts	and	Fantastico	De	Luxe	for	now.

We	will	talk	about	Backups	in	a	later	chapter.

Here	 is	 the	 screen	 shot	where	 you	 can	 find	 the	Email	Accounts	 link.	You	 can
have	as	many	email	accounts	as	you	want	–	so,	you	might	want	one	for	INFO,
one	for	SERVICE,	one	for	YOUR	NAME.

My	suggestion	is	 to	keep	it	simple	because	you	will	have	to	monitor	 the	email
accounts.	Make	 it	easy	on	yourself	and	 just	have	one	or	 two	until	you	see	 that
you	really	need	more.



Setting	up	Email	Accounts

Click	on	the	Email	Accounts	icon	and	let’s	get	started.



Here	is	what	you	will	see	next:



Whatever	 you	 want	 for	 an	 email	 address	 is	 what	 you	 will	 fill	 in.	 For	 this
example,	 I	 will	 use	 my	 first	 name	 and	 set	 up
Jared@easywordpresstutorialforbeginners.com.	 You	 can	 use	 whatever	 you
would	like	here.

Then	you	will	click	on	the	Generate	Password.	This	will	provide	you	with	a	very
secure	password	for	your	email	account.



You	will	see	a	pop	up	with	a	password.	Click	on	this	password	and	copy	it	to	the
spreadsheet	or	text	file	where	you	are	saving	your	passwords.

Now	click	on	the	box	that	says	you	have	saved	the	password.	Then	click	on	Use
Password.	The	system	will	then	fill	in	the	password	for	you.



This	is	the	next	screen	you	will	see:

Select	 the	 mailbox	 quota	 to	 be	 Unlimited	 by	 clicking	 the	 circle	 next	 to	 this
option,	then	click	Create	Account.



To	 read	 your	 emails	 online,	 you	 can	 go	 to	 the	 Email	 Accounts	 icon	 on	 the
cPanel.	Now	the	page	you	open	will	show	the	email	account/s	that	you	have	set
up.

Click	on	 the	More	box	with	 the	arrow	and	you	see	 that	 there	are	 two	options.
You	can	read	your	email	from	here,	or	set	up	Outlook	or	another	email	program.
Click	on	Access	Webmail.



The	 top	of	 the	page	shows	you	which	email	 account	you	are	 logged	 into.	You
can	select	any	of	the	platforms,	but	for	this	example	we	will	use	Squirrel	Mail.



This	is	what	you	will	see	when	you	open	Squirrel	Mail:

I	 know	 that	 it	 is	 a	bit	 small	 in	 this	 image.	But	you	can	 see	 the	 commands	 for
using	the	inbox	are	boxed	in.	When	you	look	at	your	own,	it	will	be	much	easier
to	read.

It	is	a	bit	confusing	to	set	it	up	on	Outlook,	so	instead	of	putting	that	here,	I	will
place	 instructions	 on	 the	website	 as	 a	 page	 once	we	 are	 done	with	 this	 book.
Since	not	everyone	will	use	Outlook,	I	won’t	include	it	here.



Install	Wordpress

Now	we	come	to	the	FUN	part.	Let’s	install	Wordpress	and	get	down	to	the	nitty
gritty.

First,	 log	 in	 to	 your	 Hostgator	 cPanel.	 Remember,	 you	 log	 in	 by	 putting
http://YOURDOMAIN.com/cpanel	in	the	browser	address	bar.

This	is	the	page	you	are	looking	for:



Log	in	and	go	to	the	Fantastico	De	Luxe	icon	on	the	cPanel	page:	Click	on	this
icon.



This	is	the	Fantastico	home	page.



Click	on	Wordpress	on	the	left	hand	side	under	the	word	Blogs.

Now	click	on	the	New	Installation.



Here	is	the	Installation	Screen:



The	 first	 thing	 you	 will	 do	 is	 select	 the	 domain	 that	 you	 want	 to	 install
Wordpress	on.	Since	you	have	only	one	domain,	it	is	likely	already	filled	in	the
Install	on	Domain	box.

You	will	leave	the	Install	in	Directory	box	blank.	If	you	later	on	decide	to	add	a
blog	to	your	website,	you	will	come	to	this	page	again	and	add	the	directory	that
you	want	to	use,	but	for	now,	leave	this	blank.	If	you	fill	 it	 in,	you	will	not	be
able	to	see	your	site	on	the	web	by	putting	your	domain	in	the	address	bar.	That
would	be	a	bad	thing.

Admin	access	data:

Administrator	username	–	this	is	the	name	you	will	use	to	sign	into	your	site.

Password	–	this	is	the	password	to	sign	into	your	site.

You	can	leave	Admin	nickname	blank

Admin	email	–	Use	an	email	 that	you	plan	 to	keep	–	 if	you	ever	have	 trouble
logging	in,	this	is	where	an	email	will	go	to	reset	your	password!

Sitename	–	You	can	fill	this	in	or	leave	it	blank.	Depending	on	how	you	set	up
your	site,	you	will	probably	change	it	anyway.	I	filled	it	in.

Click	Install	Wordpress!

WOO	HOO	–	it’s	almost	ready	to	go.



This	is	the	double	check	screen.	Confirm	that	the	information	is	correct.

When	you	are	ready	–	Click	Finish	Installation	and	Fantastico	De	Luxe	will	set
up	your	site.

Are	you	ready?

Do	it!



On	the	next	page,	put	an	email	address	into	the	box	at	the	bottom	so	that	you	will
receive	an	email	with	your	login	information	for	your	site.	Click	Send	E-mail.



The	 next	 screen	 confirms	 that	 the	 email	 has	 been	 sent.	 Now	 go	 back	 to	 the
Control	Panel	by	clicking	in	the	top	left	corner.



Now	 that	 you	 are	 back	on	 the	 cPanel	 –	 you	 can	 click	LogOut	 at	 the	 top	 right
hand	corner.	You	are	ready	to	go	to	your	site.

But	log	out	of	here	first.



Your	Site

So,	now	-	put	your	domain	into	the	address	bar.

It’s	not	very	exciting	because	the	default	installation	is	pretty	boring,	but	we	are
going	 to	 fix	 that.	 Yours	 should	 look	 something	 like	 mine:	

Are	you	ready	to	start	building	your	own	site?

Then	let’s	do	it!



Using	 the	 information	 that	 fantastic	 gave	 you,	 you	 can	 log	 into	 your	 site	 by
putting	your	domain	into	the	address	bar	followed	by	“wp-admin.”

For	 our	 example,	 the	URL	 is	 http://easywordpresstutorialforbeginners.com/wp-
admin	This	brings	up	this	page:



Now	put	your	username	and	password	into	the	boxes	and	click	Log	In.

Congratulations	–	you	now	have	a	Wordpress	site!

But	I	know	you’re	thinking,	it	is	not	much	to	shout	about,	is	it?

That’s	 ok	 –	 Now	 that	 you	 have	 it	 installed,	 we	 are	 going	 to	 get	 to	 work
customizing	it	for	you!



Now	 that	 you	 are	 in	your	dashboard,	 I	will	 show	you	why	 it	 looks	 the	way	 it
does	(boring).

On	the	left	side	(called	the	sidebar)	is	Appearance.	If	you	click	on	that,	it	opens
up	some	other	options.	One	of	these	options	is	Themes.	Click	on	Themes.

You	will	see	this:

You	can	see	that	for	my	site	I	only	have	two	available	themes,	Twenty	Twelve
and	Twenty	Eleven.	The	active	 theme	 (the	one	you	see	 for	my	site)	 is	Twenty
Twelve.	It’s	not	very	fun.



As	 an	 added	 bonus	 to	 this	 tutorial,	 I	 have	 included	 a	 great	 theme	 for	 you	 to
download.	This	is	what’s	referred	to	as	a	Premium	Theme,	usually	about	$49	–
but	I	am	including	it	for	anyone	who	has	purchased	this	Wordpress	handbook.

Because	of	hackers,	I	will	need	you	to	sign	up	on	my	website	to	get	it.	It	is	the
Resizable	 Theme	 and	 it	 is	 a	 good	 one	 because	 it	 resizes	 itself	 based	 on	 the
device	that	is	viewing	it.

How	cool	is	that?

All	you	need	to	do	is	go	to	this	new	site,	and	the	sign	up	box	is	in	the	right	hand
sidebar.	Just	put	your	email	address	in	there	and	you	will	get	an	email	with	the
download	 instructions.	No,	 I	 don’t	make	 any	money	 giving	 you	 this	 theme.	 It
just	happens	to	be	my	very	favorite	theme,	and	since	I	am	going	to	build	this	site
using	it,	it	only	makes	sense	for	you	to	have	the	same	one.

It	 will	 be	 much	 easier	 to	 build	 your	 site	 following	 along	 if	 we	 use	 the	 same
theme.

Go	get	it	now;	you	will	be	so	happy	that	you	got	this	one!

You	 will	 be	 directed	 to	 the	 download	 page	 immediately.	 (You	 will	 have	 to
confirm	your	email	 address	 first.	 If	you	don’t	 see	 the	emails,	be	 sure	 to	check
your	spam	folder.)

Download	Your	Premium	Theme	Here

Go	 to	 http://EasyWordpressTutorialForBeginners.com	 and	 sign	 up	 for	 your
theme	now!

http://EasyWordpressTutorialForBeginners.com


Installing	the	Resizable	Premium	Theme

Now	 that	 you	have	downloaded	 the	Resizable	 theme,	 let’s	 install	 it.	Log	 in	 to
your	site’s	dashboard	at	“http://YOURDOMAIN/wp-admin.”

For	 the	 one	 I	 am	 building,	 that	 is
http://easywordpresstutorialforbeginners.com/wp-admin.

In	the	left	hand	column,	click	on	Appearance,	then	Themes.

Click	on	the	Install	Themes	tab.



Now,	click	on	Upload.



Click	 on	 Browse	 and	 locate	 the	 Resizable.zip	 file	 that	 you	 saved	 on	 your
computer.	 Note,	 if	 you	 have	 unzipped	 the	 contents,	 it	 will	 not	 upload	 to
Wordpress.	So,	make	sure	that	you	find	the	.zip	file	for	this	step.



Now	that	you	have	located	the	right	file,	click	Install	Now.

Wordpress	will	now	install	the	theme	for	you.



You	 can	 see	 that	 the	 theme	 has	 been	 installed	 successfully.	 So,	 it	 is	 time	 to
activate	this	theme	on	your	site.

Click	on	Activate.



Now	 you	 can	 see	 the	 Resizable	 Theme	 is	 active	 and	 the	 Twenty	 Twelve	 and
Twenty	Eleven	Themes	are	at	the	bottom	of	the	page,	available	but	inactivated.

Before	we	start	cleaning	up	some	of	the	theme	options,	let’s	take	a	look	at	your
new	site!



So,	open	your	site.	You	can	either	open	a	new	tab	and	put	your	site	URL	in	the
browser	bar	or	you	can	hover	your	mouse	over	the	name	of	your	site	at	the	top	of
the	screen	and	a	drop	down	will	appear	that	says;	“Visit	Site”	and	you	can	click
there	to	open	it	up.



Here	is	my	site	with	the	new	theme	activated!

Now	it’s	time	to	do	some	general	housecleaning	to	get	your	site	ready	for	you	to
use.



Housecleaning

Some	 of	 the	 things	 we	 will	 do	 are	 standard	 in	 web	 designers.	 Once	 you	 are
finished	with	 the	 tutorial,	 you	may	want	 to	 select	 some	other	 changes,	 but	 for
now,	I	will	show	you	all	the	changes	I	make	when	using	the	Resizable	Theme.

First	we	will	change	it	to	the	blue	colors.	Blue	is	most	popular	on	the	web,	for
whatever	reason,	more	visitors	click	on	blue	links	and	read	blue	highlighted	text.
For	this	reason,	we	will	adjust	it	to	blue.

You	can	return	to	the	Dashboard	by	hovering	your	mouse	over	the	title	of	your
site	at	 the	top,	 just	 like	you	did	before.	In	the	drop-down	choices,	you	will	see
Dashboard,	click	there	to	get	back.



To	change	this	to	blue,	go	to	Appearance,	then	Resizable	Theme	Options.



Now	click	on	 the	down	arrow	by	where	 it	 says	“default.css,”	You	will	 see	 the
choice	for	“blue.css”	here.	Select	it.



Be	sure	to	scroll	down	to	the	bottom	of	the	page	now,	and	click	the	Save	button.

Now	you	can	go	look	at	your	site	again!	You	will	see	the	blue	color	scheme.



Just	like	this:

There	are	some	other	choices	for	color	schemes.	You	can	check	them	out	if	you
want	to	and	pick	something	else	later	on.



Customizing	Theme	Options

On	 the	 page	 where	 we	 changed	 the	 color	 scheme,	 there	 are	 several	 other
housekeeping	things	we	want	to	do	to	clean	up	the	view	of	our	site.	So,	we	will
address	them	one	at	a	time.



LOGO

We	are	going	to	replace	the	header	here.	So,	if	you	have	never	created	a	header,	I
will	 show	 you	 how	 to	 do	 it	 using	 http://online-image-editor.com	 –	 It’s	 much
easier	than	you	think	it	is.

Click	the	Create	Canvas	tab–	then	change	the	Width	to	970	and	the	Height	to	95.
Change	the	color	in	the	Fill	Box	drop	down	to	White	by	clicking	the	down	arrow
and	choosing	the	white	square.

Now	 click	 on	 Create	 Canvas.	 This	 is	 the	 perfect	 size	 for	 the	 header	 on	 the
Resizable	Theme.



Now	you	have	a	blank	canvas	for	creating	your	customized	header!



Now	click	on	the	Wizards	tab	then	select	Overlay	Image.



Hopefully,	you	already	have	an	image	that	you	want	to	use	in	the	header.	I	am
going	to	use	a	part	of	my	book	cover	image.

Browse	to	find	your	image	–	then	click	upload.



This	is	what	you	will	see	now.

You	can	resize	the	image	by	moving	the	slider	–	this	is	under	the	words	“Resize
frame.”

Click	 on	 the	 image	 to	 drag	 it	wherever	 you	want	 it	 on	 the	 image	 canvas,	 and
resize	it	until	it	fits	exactly	like	you	want	it.

When	you	are	happy	with	the	location	and	size,	click	Apply.



Here	is	how	I	placed	my	image.



Now	you	can	out	your	website	name	in	the	header.

Go	to	the	Basics	tab	–	then	click	on	Add	Text.



Now	begin	 adding	 exactly	what	 you	want	 to	 see	 in	 the	 header.	 	 Put	what	 you
want	where	it	says	“Type	Text	Here”	and	then	you	can	preview	it	on	the	canvas
by	dragging	your	text	down	to	the	white	area.

Choose	the	font	size	and	color.

Here	 is	 the	final	 result	 for	 the	header,	 just	click	Save	Local	and	 then	name	the
file	for	your	header.

Now	we	will	install	it	to	the	website.



Go	back	to	your	site	Dashboard,	and	select	Media	from	the	left	sidebar.

Click	this,	and	then	choose	Add	Media.



Now	click	on	the	Select	Files	button.



Browse	for	your	new	header	file	and	upload	it.

You	will	see	it	now	at	the	bottom	of	the	page.



Now	click	on	the	edit	button	(see	previous	image)	so	you	can	get	the	URL	from
Wordpress.

Copy	the	URL	from	the	File	URL	box.



Return	 to	 Appearance	 /	 Resizable	 Theme	 Options.	 Place	 the	 URL	 that	 you
copied	into	the	Logo	box,	scroll	down	to	the	bottom	of	the	page	and	Save.

Don’t	 try	to	use	the	Upload	Image	button.	It	does	not	work.	You	have	to	paste
the	URL	in	here	and	then	Save.	I	think	the	developer	just	put	the	upload	button
there	for	fun.	If	you	click	on	it	you	will	see	what	I	mean.	There	is	an	interesting
message	in	the	pop	up.



Now	you	can	look	at	your	site	again	on	the	web	and	see	your	new	header!

Here	is	the	one	we	are	working	through	right	now:

Congratulations!	You	have	just	created	your	header	and	put	it	on	your	site!



Favicon

If	you	want	to	have	a	favicon.	That’s	the	little	image	that	shows	up	in	the	address
bar	next	 to	 the	URL.	It’s	easy.	Here	 is	how	I	did	mine.	I	 took	the	 image	that	I
used	for	the	header	and	resized	it	to	a	50	pixels	wide	by	50	pixels	high.

Then	go	to	Media,	Add	New	and	upload	it	just	like	you	did	the	header	image.

Grab	the	URL	just	like	we	did	for	the	header	image,	and	copy/paste	that	URL	in
the	Favicon	box	on	the	Resizable	Theme	Options	page.

Scroll	to	the	bottom	of	the	page	and	click	Save.

That’s	all	there	is	to	it.	Now	you	have	a	favicon,	just	like	I	do	here:

On	some	browsers,	you	may	need	to	sign	out	of	your	Dashboard	in	order	to	see
the	favicon.



Now	we	will	look	at	other	items	in	the	Resizable	Theme	Options.

The	Navigation	Tab

We	won’t	adjust	anything	on	this	tab	at	all.

The	Layout	Settings	Tab

The	only	thing	we	will	change	in	this	area	is	to	disable	the	left	hand	sidebar.	This
is	 because	 sites	 using	 only	 the	 right	 hand	 sidebar	 have	 been	 shown	 to	 have	 a
lower	bounce	rate.	This	means	that	people	stay	on	your	site	 longer.	It’s	a	good
thing.	 In	 order	 to	 keep	with	 common	 practice,	 we	will	 use	 only	 a	 right	 hand
sidebar.

Be	sure	to	hit	the	Save	button	at	the	bottom	of	the	page.



Ads	Management	SEO	Options	Integration	/	Documentation

We	won’t	change	anything	here	at	all.

This	is	what	your	layout	should	look	like	now.	We	will	be	adding	the	right	hand
sidebar	in	a	later	step.



Background

It	is	important	to	have	a	background	color	behind	your	site.	You	can	find	this	in
Appearance	–	Background.

Select	 a	 shade	 of	 gray.	 It	 has	 been	 shown	 that	 this	 color	 background	 adds	 a
perceived	authority	to	a	web	site.	Since	we	know	this,	we	might	as	well	try	to	get
every	advantage	we	can!	So	choose	gray	as	a	background	color	by	clicking	on
Select	Color.



Here	is	the	choice	I	made.	Any	shade	of	gray	is	fine.

Don’t	forget	to	click	Save.



See	how	the	background	makes	the	page	pop?

This	is	the	reason	that	a	background	is	important.	I	don’t	know	why	gray	is	the
preferred	color,	I	just	know	that	it	is.	So	why	fight	it?



Comments	and	Discussion

This	is	something	that	you	will	have	to	set	up	fitting	to	your	own	site.	You	may
wish	 to	 not	 have	 any	 comments	 at	 all,	 or	 you	 may	 wish	 to	 moderate	 every
comment.

Your	settings	may	be	completely	different	than	mine,	but	here	is	how	mine	is	set
up:



User	–	Your	Profile

It’s	 important	 to	 not	 log	 in	 to	 your	 site	 as	 “Admin”	 –	 although	 all	Wordpress
sites	log	in	via	the	“sitename/wp-admin”	–	if	you	use	the	name	admin	to	log	in,
you	have	just	given	hackers	a	jump	at	getting	into	your	site.

Whatever	 you	 used	when	 you	 set	 this	 up,	 it	 would	 be	 good	 for	 you	 to	 use	 a
different	user	name	when	you	post.	This	way,	if	hackers	do	want	into	your	site,
for	whatever	 reason,	 they	 cannot	 see	 your	 user	 name	 clearly	 displayed	 as	 the
author	name	on	your	posts.

I	 have	 changed	mine	 to	 show	 the	 name	 Jared	 –	 but	 this	 is	 not	 how	 I	 log	 in.
Protect	yourself	by	changing	this…

Once	you	choose	a	Nickname	–	then	it	becomes	available	as	a	Display	Name.



Remove	Meta	Links	Etc.	From	Front	Page

Since	you	have	removed	the	left	sidebar,	these	no	longer	appear	on	your	site.	But
once	you	start	using	the	right	hand	sidebar,	they	will	default	to	the	right	side.

Click	on	Appearance	–	Widgets.

Click	 on	 everything	 in	 the	 left	 sidebar	 and	 drag	 it	 back	 to	 the	 center.	 This
completely	removes	them.



Set	Permalinks

It	is	easy	to	set	the	permalinks	–	and	important	if	you	are	building	a	site	that	you
want	to	optimize.	Using	titles	for	SEO	on	each	of	your	posts	is	helpful,	but	for
Google	 and	 other	 search	 engines	 to	 give	 you	 credit	 for	 your	well-thought-out
titles,	you	need	to	make	the	title	part	of	the	permalink.

In	 the	 sidebar,	 under	 Settings,	 there	 is	 a	 spot	 for	 Permalinks.	 Open	 that	 and
choose	the	post	name	as	the	permalink.	Be	sure	to	click	the	Save	button.



Remove	Sample	Page	and	Post

Open	Pages	–	All	Pages.	Hover	your	mouse	over	the	Sample	Page	and	you	will
see	some	options	pop	up	underneath.	Click	on	Trash	and	get	rid	of	this	page.

Then	Click	on	Trash	(1)	above	the	place	where	you	deleted	it	and	scroll	over	it
again,	select	Delete	Permanently.



Do	the	same	thing	for	Posts.

Go	 to	Posts	 –	All	Posts	Hover	 over	 the	post	 and	 send	 it	 to	 the	 trash	 too.	 It	 is
interesting	to	note	that	the	author	name	is	now	changed	to	my	nickname!

Again,	click	on	Trash	(1)	and	hover	over	the	post.	Select	Delete	Permanently.



Critical	Plugin

Plugins	are	things	that	make	your	blog	work	well.	They	are	developed	by	many
different	people.	A	plugin	that	you	use,	I	may	never	need.	Knowing	this,	I	will
give	you	information	on	some	commonly	installed	plugins.



AKISMET

This	is	a	spam	blocker.	It	is	already	installed	by	default	on	your	Wordpress	site,
but	 it	 is	 not	 activated	 and	 probably	 needs	 to	 be	 updated.	 You	 can	 get	 an
authorization	key	for	AKISMET	by	going	to	http://askismet.com	and	signing	up.

Update	this	plugin.

http://askismet.com


You	can	see	that	it	has	been	updated	by	looking	at	the	screen	that	comes	up	after
you	tell	it	to	update.

Now	click	Activate	Plugin



Now	you	 need	 to	make	 sure	 your	AKISMET	 site	 is	 activated	 so	 that	 you	 can
reap	the	benefits	of	the	spam	blocker.



Once	your	AKISMET	key	 is	activated	and	you	 input	 it	 into	 the	settings	panel,
you	will	see	this	message.



Suggested	Plugins

AKISMET	was	already	installed.	But	these	others	are	not,	so	you	will	have	to	go
get	them.	Go	to	Plugins	–	Add	New.

Type	in	the	first	part	of	the	Plugin	name,	click	Search	Plugins	and	then	find	the
one	you	need	in	the	list.



TinyMCE	Advanced

Now	that	you	have	found	this	one,	click	on	the	Install	Now	button.	This	plugin
gives	you	all	kinds	of	options	in	posting	–	front	sizes,	tables,	images,	movies	–
it’s	very	valuable	if	you	want	to	have	robust	posts	and	pages.

You	will	see	this	pop	up	asking	if	you	want	to	install	the	plugin	–	click	OK.



Now	you	can	click	on	Activate	Plugin



For	this	plugin,	you	have	to	set	up	the	options.		So,	Click	on	Settings,	this	will
open	up	a	menu.	The	last	thing	in	the	menu	is	TinyMCE	Advanced.	Click	here	to
open	the	settings	up.

Now	 you	 can	 drag	 and	 drop	 the	 items	 you	want	 to	 have	 available	 to	 you	 for
formatting	your	posts.

There	are	additional	items	below	that	I	had	to	cut	off	in	order	to	make	the	image
clear	for	the	handbook.	So	look	over	those	as	well.



This	is	how	I	set	up	mine.	Just	don’t	forget	to	click	Save	at	the	bottom.



SEO	by	Yoast

This	is	a	plugin	for	SEO.	If	you	are	planning	to	build	a	site	 to	sell	products	or
affiliate	links	or	anything	like	that	you	need	a	plugin	for	SEO	to	help	you.	There
are	many	available	plugins	for	this	purpose,	but	I	have	used	this	one	for	several
years	so	I	will	install	it	here.

Go	to	the	Plugins	–	Add	New	page	again	and	search	for	this	plugin.

Go	ahead	and	install	it	and	activate	it	just	like	you	did	the	last	one.	Click	on	SEO
in	the	left	hand	column	and	some	instructions	will	start	popping	up	to	help	you
use	this	plugin.



WP	Category	Post	List	Widget

Go	to	the	Plugins	–	Add	New	page	and	search	for	this	plugin.

We	will	put	this	into	a	widget	when	we	get	to	that	section	of	the	tutorial.	There
are	some	very	cool	settings	for	this	plugin	that	you	will	really	like!



Related	Posts	Widget

So,	now	you	know	how	to	find	plugins,	so	go	get	this	one	and	install	and	activate
it	too.

We	will	set	this	one	up	when	we	are	putting	widgets	in	the	sidebar.



Proper	Custom	Avatar

This	 is	 a	very	helpful	plugin.	Especially	 if	you	are	using	a	pen	name	 for	your
site.	You	 can	buy	 a	model’s	 image	 and	 install	 it	 as	 your	 own	 image	 so	 that	 it
comes	up	next	to	your	comments	in	the	comment	feed.	I	will	use	this	because	I
am	not	using	my	own	image	for	this	site.

If	you	don’t	need	a	pen	name	image,	you	can	disregard	 this	one	and	move	on.
For	those	who	will	use	it,	there	are	a	couple	more	steps	we	will	go	over	now.



Upload	your	profile	image	to	the	Media	Library.

Go	to	Media,	Add	New	and	then	upload	the	image.	Click	on	the	Edit	button	so
you	can	find	the	URL	for	the	image	and	copy	it.



Now,	in	the	left	hand	column,	open	Users	–	Your	Profile.

Toward	the	bottom	of	the	page	you	will	see	a	new	box	labeled	“Custom	Avatar.”
All	you	need	to	do	now	is	to	place	the	URL	you	copied	into	this	box.	Be	sure	to
click	Update	Profile.



Google	XML	Sitemap	Generator

You	need	a	sitemap	for	all	of	the	search	engines	to	be	able	to	better	crawl	your
site.	This	plugin	updates	your	sitemap	for	new	content	so	that	their	robots	always
get	the	latest	and	greatest	info.

Plus	–	once	you	have	it,	you	never	have	to	worry	about	running	a	sitemap	again!

So	just	install	it,	activate	it	and	never	worry	about	it	again!



Slick	Social	Share	Buttons

No	site	is	complete	without	social	signals.	This	plugin	is	one	of	the	cleanest	ones
around.		Go	to	Plugins	–	Add	New	and	find	this	one.

Once	this	is	activated,	there	are	some	settings	we	need	to	get	done.	We	will	do
that	now.



Click	on	Social	Buttons	–	Social	Buttons.	This	page	will	open	up	for	you.



These	are	the	settings	for	the	top	part	of	the	plugin	that	work	with	the	Resizable
Theme.	Make	these	changes.

Click	Save	Changes	at	the	bottom	of	this	section.



This	is	the	next	section.	It	determines	where	you	want	to	see	these	social	buttons.

Select	 everywhere	 that	 you	want	 the	 social	 signals	 to	 show	up	 on	 your	 site.	 I
want	them	on	every	page	and	post,	so	I	selected	every	option	available.

Be	sure	to	click	Save	Changes.



Now	 select	 the	 social	 signals	 you	 want	 to	 appear.	 I	 chose	 Twitter,	 Facebook,
Google	+	and	Pinterest.	You	might	have	others	you	want	to	see.	Be	sure	to	click
Save	Changes	at	the	bottom	of	the	page.



Here	is	what	the	social	signals	look	like	with	these	settings.	You	can	experiment
with	the	settings	if	you	want	to	try	out	something	else	for	your	site.

We	haven’t	made	any	pages	or	posts	yet,	 so	 it	 looks	a	bit	 empty	–	but	we	are
getting	there!



Five	Pages	in	the	Footer

There	are	five	pages	that	Google	expects	to	see	on	every	website.	It’s	important
to	have	them	included.	I	will	put	them	in	the	footer	on	the	site	we	are	building.

These	are:	About	Us,	Disclaimer	and	Disclosure,	Privacy	Policy,	Contact	Us	and
the	Sitemap.



About	Us

Write	this	page.	Introducing	you	and	your	business	or	website.

Go	to	Pages	–	Add	New	in	the	left	hand	column.

Name	this	page	About	Us.

Here	is	what	is	on	my	About	Us	page.



Disclaimer	and	Disclosure

There	 are	 certain	 pieces	 of	 information	 that	 Google	 and	 other	 search	 engines
expect	to	see	on	this	page.	Here	is	the	Disclaimer	and	Disclosure	page	from	the
site	I	am	building.



Privacy	Policy	(Where	to	Get	One)

Before	you	 start	 thinking	 that	 this	 is	 a	 tough	page	 to	write,	 let	me	give	you	 a
shortcut.	Go	to	http://seojack.com.

Click	on	Free	SEO	Tools.

http://seojack.com


One	of	the	options	in	the	drop	down	menu	is	Privacy	Policy	Generator.	All	you
need	to	do	is	insert	your	company	name	and	state.	Then	click	Generate	Terms	of
Service.

Your	Privacy	Policy	is	the	next	thing	you	will	see.	Just	copy	and	paste	it	to	your
web	page.	Easy	as	pie!



When	you	paste	this,	you	will	be	pasting	HTML	code,	so	use	the	TEXT	tab	on
the	page.



Here	is	what	the	one	looks	like	on	the	site:



Contact	Us
The	contact	us	page	is	very	simple,	all	you	need	to	do	is	list	a	way	that	you	can
be	contacted	by	your	visitors	or	customers.



Sitemap

This	page	is	generated	by	the	Sitemap	plugin	that	we	installed	already.

	

Now	-	Install	These	Pages	to	the	Footer.

First	click	on	Appearance	–	Widgets.

On	the	right	side	of	the	page,	click	the	down	arrow	for	the	Footer	Widgets	Area
1.

Click	and	drag	a	TEXT	box	over	to	the	Footer	Widgets	Area	1.

Insert	the	URLS	for	each	page	into	the	text	box.	And	click	Save.



This	is	how	the	footer	will	look	once	you	have	inserted	the	text.



Double	check	the	pages	by	clicking	on	each	one	to	make	sure	it	opens	a	page.

If	there	is	a	problem,	you	will	see	this	Error	page.

Figure	out	what	is	wrong	and	fix	it	before	you	move	on!

Just	look	at	the	URL	you	put	in	the	text	box	and	compare	it	to	the	actual	URL	of
the	page	it	is	trying	to	reach.

The	sitemap	will	not	open	yet	because	one	has	not	been	generated.	So	you	will
check	this	later.



Categories

In	order	to	gather	groups	of	posts	together	in	like	content,	we	use	the	categories
in	Wordpress.

In	the	left	column,	click	on	Posts	–	then	Categories.

Build	some	categories	 that	you	 think	you	will	use	 for	your	site.	 I	built	one	for
Plugins,	eBooks,	Themes,	SEO	Best	Practices,	Tips	and	Tricks	and	Top	Posts.

Type	the	Category	title	in	the	Name	Box,	and	type	the	same	thing	without	capital
letters	in	the	Slug	Box.	Name	one	category	Top	Posts.

This	is	all	you	have	to	do	right	now.	As	you	write	your	posts,	you	will	pick	the
most	appropriate	category	for	the	information.



Posts

Since	there	are	no	posts	yet,	we	can’t	select	a	category	for	use	in	the	widget	in
the	next	step.	So	I	am	posting	what	is	called	a	“placeholder.”	This	is	just	some
text	so	that	we	can	use	the	category	function.	I	won’t	leave	it	here	when	I	start
putting	content	on	the	site;	it	is	only	here	for	demonstration	purposes.

I	chose	the	category	of	Top	Posts	because	that	is	the	category	I	want	to	use	in	the
WP	Category	Post	Widget	in	a	few	minutes.	It	will	help	you	to	keep	on	track	if
you	build	a	placeholder	post	as	well.



Widgets

We	installed	a	couple	of	plugins	for	widgets	earlier,	so	now	we	are	going	to	add
some	 things	 to	 the	 right	 hand	 sidebar.	 	 There	 is	 nothing	 between	 the	 header,
menu	and	footer.	So,	we’re	going	to	fix	that	now.



Welcome	Message

Open	the	Right	Sidebar	by	clicking	on	the	down	arrow.

Now	pull	a	TEXT	box	over	into	the	Right	Sidebar	from	the	middle	section.



Now	 add	 a	 welcome	 message.	 Including	 your	 photo	 makes	 people	 more
comfortable	about	the	information	on	your	site.

Here	is	the	text	I	inserted	to	my	Welcome	message:



Here	is	how	it	looks	on	the	site:



WP	Category-Post-List

Look	in	the	list	of	widgets	and	find	the	widget	called	WP	Category	Post	List.

Click	on	it	and	drag	it	over	to	the	Right	Sidebar	under	the	Welcome	Message	we
just	put	there.

It	will	automatically	open	up	like	the	one	above.



Recent	Posts

Go	 to	 Appearance	 –	Widgets	 and	 click.	 One	 of	 the	 widget	 options	 is	 Recent
Posts.	 Click	 on	 this	 one	 and	 drag	 it	 into	 the	 Right	 Sidebar	 below	 the	 WP
Category	Posts	List.

This	widget	will	automatically	pull	in	the	recent	posts	that	you	have	put	on	your
site.	You	can	choose	how	many	you	want	 to	display.	The	default	number	 is	5.
You	 can	 name	 this	 widget	 in	 the	 Title	 Box	 if	 you	 want	 it	 to	 say	 something
special.



Related	Posts

We	installed	the	Plugin	for	this	earlier.	What	it	does	is	add	a	set	of	links	at	the
bottom	 of	 a	 post	 that	 connect	 up	 other	 posts.	 Much	 like	 the	 Amazon
recommendations	when	you	look	at	something	on	amazon,	this	leads	visitors	to
stay	on	your	site	reading	more	of	your	content.

When	we	add	some	posts	later,	you	will	see	how	this	works	for	you.



Facebook	Page	Likes

To	 use	 this,	 you	 will	 need	 to	 have	 a	 Facebook	 page.	 I	 will	 work	 on	 the
assumption	that	you	have	one	already.

Go	 to	 this	 page:	 http://developers.Facebook.com/docs/reference/plugins/like-
box/

This	is	what	you	will	see:

http://developers.facebook.com/docs/reference/plugins/like-box/


In	the	Facebook	page	URL	box	–	replace	“FacebookDevelopers”	with	your	page
URL.	You	can	select	whether	you	want	to	show	the	stream	or	not.	Sometimes	I
do,	sometimes	I	don’t.



At	the	bottom	of	the	box,	click	“Get	Code.”

This	will	pop	up:



In	your	site,	go	to	Appearance	–	Editor.	The	click	on	Header	in	the	right	column.



Here	is	a	close	up	of	the	code	in	the	Header	file:

Copy	and	paste	 the	first	box	of	code	from	Facebook	 into	 the	Header	box	right
after	 the	<body	 	<?	php	body_class();	?>>	 code.	There	 is	 an	empty	 line,	 just
paste	it	there,	it	will	spread	out	and	fill	in	like	it	is	supposed	to.

Then	click	Update	File.	If	you	are	nervous	about	this,	please	email	me	and	I	will
do	it	for	you	for	just	a	few	dollars.	But	you	really	can	do	it	yourself!



Now	 go	 to	 Appearance	 –	 Widgets	 and	 drag	 another	 Text	 box	 to	 the	 Right
Sidebar.

Copy	and	paste	the	code	from	the	second	Facebook	box	into	the	widget.

Click	Save.



Now	take	a	look	at	your	site	–	this	is	what	you	will	see	in	the	Right	Sidebar:



Tracking	Your	Visitors

There	 are	 several	 easy	 to	 use	 tracking	 options.	Google	Analytics,	Clicky.com,
Sitemeter.com	–	any	of	these	will	help	you	track	the	traffic	to	your	site.

I	use	Clicky.com	for	my	sites	because	the	tracking	information	is	easy	to	read,
and	I	don’t	really	want	Google	tracking	all	my	information.

If	you	would	like	to	try	them	out,	you	can	look	at	their	site	by	Clicking	Here:	

They	have	a	free	trial,	and	if	you	only	have	one	site,	it’s	free	PERIOD.

http://easywordpresstutorialforbeginners.com/getclicky


Adding	a	Page

Now	it’s	time	to	build	a	page.

Go	to	Pages	–	Add	New.

Now	add	 the	content	 that	you	want	on	your	 site	–	 I	 am	going	 to	use	 this	 as	 a
home	page	–	I	will	show	you	how	to	do	that	as	well.

Click	Update	to	save	the	page.



This	is	going	to	be	my	Home	Page	–	I	want	people	to	see	this	page	when	they
first	come	to	my	site	so	we	are	going	to	set	that	up	now.

Go	to	Settings	–	Reading	in	the	left	column.

Click	next	to	where	it	says	“Static	Page”	then	select	the	page	you	want	as	your
Home	Page	from	the	drop	down	choices.	I	have	selected	the	page	I	just	wrote.

Be	sure	to	click	Save	Changes.



This	is	what	opens	when	I	go	to	my	site	now:

Looking	great,	huh?

How	is	yours	looking?



Menus

As	 you	 can	 see	 in	 this	 image,	 I	 have	 a	 number	 of	 pages	 showing	 up	 in	 the
navigation	bar.

I	want	to	get	rid	of	these,	so	let’s	set	up	our	Menu.

The	item	in	 the	blue	bar	–	where	 it	says	“Top	Posts”	 is	a	category	 list.	We	are
going	to	adjust	the	list	of	pages	now.

I	don’t	want	the	Useful	Information	pages,	you	know,	the	Disclaimer,	About	Us,
etc.	 pages	 showing	up	here.	Even	 if	 you	want	 them	 there,	 don’t	 skip	 this	 step
because	without	 knowing	how	 to	 adjust	 your	menu,	 you	will	 have	 every	page
you	build	showing	up	right	here.



Go	to	Appearance	–	Menus	in	the	left	column.

Click	here	and	you	will	see	this	page:



Let’s	name	the	new	Menu.	I	usually	call	the	main	menu	simply	Menu.	You	can
call	it	anything	you	want.

Then	click	Create	Menu.



You	can	see	that	the	Menu	has	been	successfully	created.

Now	let’s	make	this	new	Menu	the	Primary	Navigation.

Click	on	Primary	Nav	and	select	your	new	Menu.

Be	sure	to	click	Save	once	you	have	done	this.



Now	select	 any	pages	 that	 you	want	 to	 show	up	 in	 the	Navigation	bar.	 I	 have
selected	 the	page	 that	 I	 am	using	as	my	Home	Page.	This	 is	how	 to	make	 the
selection	of	pages	Be	sure	to	click	Add	to	Menu.



Now	the	page	is	up	in	the	Menu	box	on	the	right.

Be	sure	to	click	Save	Menu.



This	is	how	my	site	looks	now:

Awesome,	huh?

It’s	really	looking	like	a	website	now!



Adding	Posts

One	of	 the	 things	you	will	do	when	adding	content	 is	 to	decide	 if	you	want	 to
add	a	page	or	post.	This	 is	strictly	personal	preference.	Many	people	 like	page
after	page.

For	me,	I	like	to	keep	pages	to	a	minimum	and	add	most	of	my	content	as	posts.

This	helps	in	the	Related	Posts	plugin	as	they	will	be	highlighted	at	the	bottom
of	pages	and	other	posts.

So,	let’s	add	a	post	now.



How	to	Post

Go	to	Posts	in	the	left	hand	column	and	select	Add	New.

Put	your	title	in	the	title	box.

Now	add	your	content.	Use	 the	formatting	 icons	 to	bold,	 italicize	or	 to	change
the	size	of	the	font.

Congratulations!		A	new	post!	You	can	rename	how	it	is	stored	on	your	site	by
changing	what	is	in	the	red	box.	Wordpress	will	automatically	name	it,	but	if	you
want	to	change	it,	you	can	do	that	here.



Adding	Images

Of	course,	we	are	not	done	with	the	post.	Internet	visitors	LOVE	images,	so	it’s
important	to	add	one	to	your	post.

Be	 sure	 that,	 either	 you	 have	 taken	 the	 picture	 yourself,	 or	 you	 purchase	 the
rights	 to	 it,	 or	 you	 give	 credit	 if	 that	 is	 the	 requirement.	 Many	 bloggers	 and
website	owners	have	gotten	in	trouble	for	using	images	that	they	just	grabbed	off
the	web.

Don’t	do	it.	Respect	other	people’s	content	and	images.	It	is	the	right	thing	to	do!

Put	 your	 cursor	 where	 you	 want	 the	 image	 to	 be	 placed,	 and	 then	 click	 Add
Media	at	the	top.



Now	you	can	upload	the	image	like	we	did	earlier.	I	always	upload	the	image	I
want	in	the	post	and	a	thumbnail	of	the	same	image.	You	can	resize	images	using
Microsoft	Paint	™	or	any	of	several	online	free	image	sites.	Irfanview	is	easy	to
use,	 as	 is	 Sumopaint.com.	 You	 can	 use	 Sumopaint	 without	 downloading
anything	to	your	computer	if	that’s	what	you	prefer.	Both	of	these	have	excellent
free	versions.	I	have	been	using	Irfanview	for	free	for	several	years.

Choose	the	image	you	want	to	insert,	rename	it	if	you	wish	and	click	Insert	into
post.



I	put	my	cursor	at	the	very	beginning	of	the	post,	so	this	is	what	my	post	looks
like	now.

Not	exactly	what	I	have	in	mind.	I	can	fix	this.



Click	on	the	image	itself.	It	will	open	two	little	icons.	One	will	delete	the	image
from	 your	 post;	 the	 other	 gives	 us	 some	 formatting	 options:	



When	 we	 click	 the	 button	 on	 the	 left	 that	 looks	 like	 an	 image,	 we	 get	 some
options	for	the	image.

I	chose	Left	Alignment	and	removed	the	link	URL.	This	link	only	pointed	to	the
image	 and	 I	 don’t	want	 visitors	 clicking	 on	 it	 and	 just	 opening	 the	 image,	 so
unless	I	want	the	image	to	link	to	a	specific	page,	I	will	leave	this	blank.	Be	sure
to	click	Update.



As	you	can	see,	by	using	the	Left	Alignment	on	the	image,	now	the	text	is	on	the
right.	It	looks	much	better	now.



Select	Categories

Choose	the	appropriate	categories	for	your	post.	I	want	this	post	highlighted	in
the	Top	Posts	widget,	so	I	will	select	Top	Posts	and	eBooks	for	the	post.

You	can	also	add	a	new	category	right	here	if	you	want	to.



Add	a	Featured	Image

This	 is	 a	 very	 important	 step;	 this	 is	 where	 the	 Related	 Posts	 plugin	 gets	 the
image	that	it	displays	at	the	bottom	of	posts.	It	will	show	up	in	the	categories	list
of	 posts	 as	well.	 Always	 use	 a	 thumbnail	 for	 this	 Featured	 Image.	Wordpress
might	accept	a	 larger	one,	but	you	want	 it	 to	display	as	a	 thumbnail.	Your	site
will	load	faster	if	it	is	nor	loading	a	huge	image	into	a	small	space!

This	 is	 the	 reason	 that	 when	 I	 upload	 the	 image	 for	 the	 post,	 I	 upload	 a
thumbnail	 image	 at	 the	 same	 time.	 I	 resize	my	 thumbnails	 to	 a	 width	 of	 100
pixels	and	let	 the	 image	program	resize	 the	width	to	 the	appropriate	pixels.	Be
sure	to	click	Set	featured	image.



This	is	what	you	will	see	on	your	post	page	after	you	have	chosen	the	Featured
Image:



Schedule	or	Immediate	Publish

You	 can	 choose	 to	 schedule	 your	 post	 to	 go	 live	 at	 a	 later	 date	 and	 time,	 or
publish	immediately.

You	can	also	save	a	draft	and	come	back	to	finish	this	content	later.



Now	we	will	look	at	the	website	and	see	what	changes	have	happened.

Remember	when	I	told	you	that	categories	are	listed	in	the	blue	bar?

Now	we	have	 the	category	of	eBooks	showing	up.	This	 is	because	I	chose	 the
categories	of	Top	Posts	and	eBooks	for	the	post	we	just	added.



Now,	let’s	click	on	one	of	the	categories	in	the	blue	bar.	I	have	chosen	to	click	on
eBooks.

I	 told	 you	 that	 the	 Featured	 Image	 would	 show	 up	 in	 the	 list	 of	 posts	 in	 a
category.	Well,	check	it	out!

It	looks	awesome,	don’t	you	think?



Performing	a	Site	Backup

This	 is	 a	 very	 important	 function.	 Hostgator	 performs	 a	 backup	 for	 you	 on
occasion,	but	there	is	a	reason	to	do	it	yourself.

When	Hostgator	performs	a	backup,	they	delete	the	one	before.	So	if	there	is	a
problem	with	your	 site	 and	you	don’t	 realize	 it,	 they	could	 replace	 a	perfectly
good	backup	with	one	of	your	site	after	the	bad	thing	happens.	In	this	case,	you
won’t	have	a	good	backup	to	restore	to	your	site.

I	have	never	lost	my	site	on	Hostgator,	and	I’ve	been	with	them	for	many	years.
But	I	still	make	my	own	backups.

My	suggestion	is	that	you	do	the	same	thing,



Log	in	to	your	Hostgator	cPanel.	This	is	located	at	“YOURDOMAIN/cpanel.

I	will	login	at	http://easywordpresstutorialforbeginners.com/cpanel.

The	backup	function	is	located	here:



When	you	click	on	the	Backup	Wizard,	this	screen	will	open	up.

Click	on	Backup.



Select	Full	Backup	on	the	next	screen:



The	next	screen	is	set	to	default	to	your	Home	Directory.	This	is	fine.

Insert	 an	 email	 address	where	 you	want	 to	 receive	 notice	when	 the	 backup	 is
complete.

Click	Generate	Backup.



The	next	screen	confirms	that	your	backup	is	in	progress:



When	you	get	the	email	that	the	backup	is	complete,	you	will	see	the	file	in	your
file	manager.	I	always	download	a	copy	to	my	own	server	so	that	I	have	a	copy.



Conclusion

As	you	have	 learned,	 building	 a	website	 using	Wordpress	 isn’t	 as	 hard	 as	 you
thought.

I	 tried	 to	 bring	 more	 essential	 information	 to	 you	 than	 I	 have	 seen	 in	 other
Wordpress	Guides.	Many	other	handbooks	don’t	show	you	excellent	Plugins	and
Widgets	 that	 improve	 your	 site	 and	will	 help	 keep	 visitors	 on	 your	 site	 for	 a
longer	time.

I	will	update	the	website	at	EasyWordpressTutorialForBeginners.com	from	time
to	 time	with	 additional	 Tips	 and	 Tricks	 to	 enhance	 your	 online	 presence.	 (As
promised	in	the	book,	I	will	post	some	directions	for	using	Outlook	to	download
your	emails	soon.)	Please	stop	by	the	website	and	send	me	an	email	if	you	have
suggestion	for	future	posts.	I	am	available	and	I	do	answer	my	emails!

Thank	you	for	buying	and	reading	this	guide.

If	 you	 found	 this	Wordpress	Handbook	 helpful,	 please	 return	 to	Amazon.com
and	leave	me	some	feedback	in	the	form	of	a	review.
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